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PRE-APPLICATION CONFERENCE

WHAT IS A PRE-APPLICATION CONFERENCE?

The pre-application conference is a meeting
between City staff and a prospective appli-
cant, to assist the applicant in compiling com-
plete land use development applications for
submittal to the Blaine Community Develop-
ment Services Department. The meeting
serves to identify concerns and potential is-
sues and to expedite the processing of devel-
opment applications. These pre-application

conferences are in-
formational in scope
and provide a one-
stop meeting with
City departments re-
sponsible for devel-
opment review.

Copies of a sche-
matic plan and a
summary of the pro-
ject proposal are re-
quired prior to sched-
uling the pre-
application confer-
ence.

The project propo-
nents describe their
development plans
and how they fit into
the city’s infrastruc-
ture and zoning. In
response, City repre-
sentatives describe

Vesting of applications:

The pre-application
request form is not a
project application.
Your project is not
vested until you sub-
mit a full and com-
plete application
and itis accepted by
the city. Ifdevelop-
ment regulations
change between the
pre-application con-
ference and the
date of application,
the project applica-
tion is not “vested”
with the regulations
that were in place at
the time of the Pre-
Application Confer-
ence Request Form.

How Do | REQUEST A CONFERNCE?

1. You must complete a Pre-Application
Conference Request Form.

2. You must provide the supplemental infor-
mation listed on the request form.

3. Theisno charge for the first conference.

Applications are submitted by appointment.

the type of application(s) needed, the review
process and approximate timeline, the devel-

opmentregulations and estimated costs.

The pre-application conference isnot meant
to be a detailed review of proposed plans or
ideas. Afterthe application has been made,
the City’s technical review committee will
analyze the plans and meet with the appli-
cant to discuss project details and regula-
tions.

WHAT IS THE RESULT OF THE MEETING?

At the pre-application conference, staff will
provide the applicant with information about:
e Requirements for complete application(s);
e Asummary of procedures, including any
public meetings, that must be followed to
process the application;
e A discussion of issues and concerns; and
e Referencesto code provisions or develop-
ment standards that may apply to the ap-
proval of the application.
The applicant is mailed a set of notes from the
Pre-Application Conference within 14 calen-
dar days after the meeting is held. The notes
will review the regulations and approval crite-
ria, specific development issues, and addi-
tional information required to prepare a com-
plete development application that was dis-
cussed at the meeting. The notes typically will
provide an estimate of fees for application
processing.

MORE QUESTIONS?

For further information, please call the Com-
munity Development Services Department at
the City of Blaine (360) 332-8311.

The City of Blaine’s Community Development Department has created
customer information bulletins to inform the general public about the
effect of codes and regulations on their projects. These bulletins are not
intended to be complete statements of all laws and rules and should not
be used as substitutes for them. If conflicts and questions arise, current
codes and regulations are final authority. Because the codes and regula-
tions may be revised or amended at any time, consult City of Blaine, CD
staff to be sure you understand all requirements before beginning work.
It is the applicant’s responsibility to ensure that the project meets all
requirements of applicable codes and regulations.
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